DLAM 4140. 2
VoL 11, PART 1

CHAPTER 12
PROCESSI NG DI SPOSAL TRANSACTI ONS
SECTION | - GENERAL
212101 - PURPGSE

This chapter prescribes the policies, responsibilities, criteria, and
standard procedures for use in processing disposal actions and rel ated
transactions resulting therefrom

212102 - SCOPE
a. These procedures are applicable to DSO and OTI S.

b. These procedures are limted to the transfer of DoD Excess
Materiel to Reutilization and Marketing activities.

c. These procedures cover the:

(1) Processing of Disposal Directives and rel ated docunments for
materiel in Condition Codes A, B, C, D, E, F, G or H

(2) Recoupnent of materiel (excess previously transferred) fromthe
DRMO

(3) Processing of Deleted Item Reports for materiel on hand in
storage after the NSN has been del et ed.

(4) Processing of computer generated manual docunents, hereinafter
identified as Violation Qutput which could be in the formats of
appendices F-117 or F-122, including the preparation and processing of
reentry docunents.

NOTE: Procedures for the establishnment of Due-In records, preparation
of PMRCs and MRCs for recoupnent of materiel fromthe DRMO are contai ned
in chapter 40 and appendi x E-042 P

212103 - BACKGROUND

a. Deternmination that action is required to declare nateriel excess
personal property normally is made i nmediately follow ng conpl etion of
supply control studies of retention |evel studies based on the |atest
program gui dance and asset data. Materiel may be decl ared excess any
time that unanticipated changes in requirenments, retention criteria, or
asset position justify disposition action. Excess actions may al so stem
fromcatal og changes. On notification that an itemis deleted fromthe
Federal Supply Catal og, disposition action will be initiated to rid the
DLA System of inventories no |onger required. Additionally, nmaterie
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wi |l be disposed of whenever it is picked up at attrition sites under
DI Cs D6X, D8_, D8F emanating fromlogistic transfers (DI Cs DEE/ DEF),
D9 _(X) reversals (except D9F), and the Condition Code is other than A or
B; or the Condition Code is A or B and the NSN on the DI C which reported
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the materiel, i.e., DICs D6X, D8_, D9 _(X) reversals (except DI9F) has no
backorders, no dues-in, and the Demand Value Code in the NIR is other

than E or Z, (i.e., SSC 2, 3 or 9), and the on-hand assets are equal to
or greater than the MAP rei nbursable level Miltiplied by 2; or whenever
a DZH transaction with Condition Code His received.

b. The DSCs establish a Deadline Transfer Date (DTD) corresponding to
the Di sposal Directive docunent nunber date (pos. 36-39) plus 30 days.
The DID is treated as a deadline date for acconplishing transfer to the
DRMO. Accountability for materiel is transferred to the DRMO when the
materiel is transferred and/ or shipped to the DRMO from the distribution
activity.

c. The date that DoD excess materiel is transferred to the DRMO
dictates the record in which adjustnent of item and financial accounta-
bility will be reflected. Discrepancies disclosed prior to acceptance or
transfer are corrected in the records of the DSC based on confirmation
and/ or denial docunentation furnished by the distribution activity.
Those di scl osed subsequently are reflected in the records of the DRMO.

212104 - POLICY

a. Excess materiel becones DoD excess property on deternination that
it is unnecessary to the needs of the DLA. It is approved for disposal
as DoD excess materiel.

b. For excess nmateriel, accountability is transferred fromthe DSC to
t he DRMO upon receipt of the MRC at the DSC.

c. Commi ngl ed DLA/ Servicel/ Agency stock with Owmership Code 0, 1, 3-9
(appendi x A-14) requires careful manually controlled disposal action | AW
appendi ces E-031 P and E-313 P.

d. The disposal of Unwanted Radi oactive Materiel is prescribed in
DLAR 4145.30. Disposal action will be processed with an exception type
DRO | AW appendi x E-031 P.

e. Disposal action for DLA and comm ngl ed DLA/ Servi ce/ Agency stock
wi |l be processed as an Exception DRO | AW appendi x E-031 P when:

(1) The Condition Code is L.

(2) The materiel, regardless of Condition Code, is being disposed of
due to failure to neet specifications. 1In this instance, the DRO wil |
be annotated, CONDEMNED - NOT TO BE USED FOR PURPOSE DESCRI BED UNDER
THI' S NSN PN.

(3) The Condition Code is J, K, or L. In this instance, the DRO

will be annotated to the effect that the true condition of materiel nust
be indicated on the distribution activity docunentati on. Wen such
materiel is also condemed, subparagraph (2) annotation will be added to
t he DRO.
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212105 - RESPONSI BI LI TI ES
a. The DSO is responsible for
(1) Determ ning DLA materiel excess to Systemw de requirenents.

(2) Directing transfer of DoD excess to the DRMO nearest the storage
site of the excess.

(3) The review and processing of Violation Control/Reentry Docunents
and Uncontrolled Violations for reviewreentry into mechanica
processi ng routines.

(4) The review and processi ng of manually generated docunents and
forms related to disposal of excess materiel. This includes applying
appropriate annotation to exception DROCs.

(5) Ensuring that the appropriate Demi| Code, appendix A-151, is
entered in pos. 65 of both manually prepared ZLC docunents and those
mechani cal |y generated ZLCs output for manual review.

(6) Receiving Delinquent Deleted Item Reports (DLAM 4140.2, Vol une
I, Part 7, F-28) fromdistribution activities by mail when replies to
Del eted Itens Reports (DI C CK8) have not been furnished within 90 days
fromdate of original subm ssion by the distribution activity to the
DSC. The F-28 Listings will be processed | AW appendi x E-033 V.

b. OIlSis responsible for:

(1) The recei pt and mechani cal processing of docunents related to
the excess disposal programincluding the control of mechanically
generated Viol ation Qut put.

(2) The preparation of operational and management review reports as
prescri bed herein.

212106 - DOCUMENT VALI DATI ON

Al'l input docunents are nmechanically validated to assure that al
essential data are conplete and correct. Wen an input document contains
invalid data and processi ng cannot continue, an Uncontrolled Violation
Li sting (appendix F-117) or a Controlled Violation Listing (appendi x F-
122) is prepared based on Type Qutput Code recorded in the Qutput
Routi ng Tabl e (see appendi x F-20). The appropriate VRC will be
reflected on the output docunentation. The controlled violations are
recorded in the Violation Control File with a mechanical followp
suspense to assure tinely processing. All Violation Qutput docunents
are routed to DSO for resolution of error and reentry of corrected data
| AWt he applicable E appendi x.

212107 - PROCESSI NG OF VI OLATI ON CONTROL/ REENTRY DOCUMENTS
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The procedures used for the processing of reentry docunents are out-
lined in chapter 49 and each applicable E appendix. VRCs are defined in
appendi x A-82; and Violation Reentry Codes are defined in appendi x A-62.
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SECTION Il - | NSTRUCTI ONS FOR TRANSFER
212201 - GENERAL

This section prescribes preparati on and processi ng of docunents
related to transactions involving the transfer of DoD excess materiel to
Defense Reutilization and Marketing activities.

212202 - PROCESSI NG DI SPCSAL DI RECTI VES

a. Disposal Directives, DIC ZLC, are prepared nechanically by OTlS or
are manually initiated by DSO in the format of appendi x B-31 | AW appen-
dix E-031 P, for quantities of DoD excess nmateriel to be transferred to
Defense Reutilization and Marketing activities. Disposal quantities
shown on each directive apply to transfer of materiel froma single
distribution activity, condition code, and purpose code. Disposa
Directives are processed to conputer files causing DI C D7J which in turn
generates output of DRO, DIC A5J, in the format of appendi x B-32

b. The following instructions apply to entries in the retention
quantity field when preparing Disposal Directives:

(1) A blank retention quantity field indicates that the exact
quantity in the quantity field is to be transferred to the DRMO. In
those situations where the quantity recorded in the NIR at a specific
| ocation (condition and ownershi p/ purpose codes identical) exceeds
99, 999 and additional disposal docunents are nechanically or manually
prepared, a blank retention field is mandatory in order to ensure that

the DROs (A5Js) are nechanically prepared. |f these docunents are zero
filled in lieu of blanks, the RCSF will be closed with Status Code BQ
and no further action will be taken.

(2) When materiel is known to be commingled in stock and accounted
for one nore than one accountable record, Disposal Directives will be
limted to specific disposal quantities, i.e., the retention quantity
field will be blank.

(3) Azero filled retention quantity field indicates that the tota
quantity of materiel in stock in the condition coded in the condition
code field will be transferred to the DRMO regardl ess of the quantity
appearing in the quantity field. Wen retention quantity is zero
filled, pos. 25-29 of the DRO should always reflect the total DSC on-
hand quantity for the condition code entered on the DRO.

(4) A quantity in the retention quantity field indicates that stock
in the quantity in the retention quantity field and in the condition

coded in the condition code field will be retained in storage and the
residual quantity will be transferred to the DRMO. The retention
quantity will represent the total retention quantity for all ownerships

on the DSC NIR notwi t hstanding the entry in the Purpose Code field.
(5) A blank retention quantity field is nmandatory under the

ci rcunst ances described in subparagraph b(1) and (2) above. 1In al
ot her instances, entry of a retention quantity under the provisions of
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subpar agraph b(3) and (4) above, is optional. The use of retention
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quantity entries should be limted to transfers from other than Purpose
Code M When there is reason to question the validity of on-hand
bal ances recorded in the DSC NIR, the retention quantity field should be

left blank. At tinmes it will be best not to dispose of small insig-
nificant partial quantities at |ocations that are experiencing denand
and shoul d be avoided. Snmmll insignificant total disposals at a

| ocation are to be encouraged where that |ocation has experienced no
demand.

c. Managenment Code Z will be entered in the Disposal Directive when
exception processing is required on the DRO, otherw se, the Managenent
Code field will be left blank. DRO with Managenent Code Z will be
ej ected from mechani cal processing and forwarded to the DSO on appendi x
F-50 for annotation of exception data prior to forwarding to the distri-
bution activity. (See appendix E-031 P or E-167 P.) For comm ngl ed
DLA/ Servi ce/ Agency stock in Omership Code 0, 1, 3-9, see appendices
E-031 P and E-313 P.

d. The appropriate DEM L Code, appendix A-151, will be obtained from
the NIR and entered in pos. 65 of all DICs ZLC. |If the NI R does not
contain a valid Denmilitarization Code the DIC ZLC will be viol ated,
citing VRC 2J.

e. IPC will:

(1) Receive Disposal Directives from DSO and process to the
appl i cabl e conmputer routines.

(2) Forward nechanically prepared Di sposal Directives, DIC ZLC, to
DSO.

(3) Forward Disposal Directive Violation Qutput to DSO for
processing indicated in appendi x E-031 V.

(4) Produce DROs using data contained in the Disposal Directives.
Forward DRO documents as foll ows:

(a) When Disposal Directives contain Managenent Code Z, forward
DRO to DSO.

(b) When the Managenent Code of the DRO is blank, forward to the
distribution activity indicated in the RIC

f. CQutput Docunents.

DROs, DIC A5J, are prepared from data contained in D sposal
Directives which was generated fromthe DIC D7J and are the documents by
which the DROs direct transfer of DoD excess materiel fromdistribution
activities to Defense Reutilization and Marketing activities. DRO
format is shown in appendi x B-32.
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212203 - PROCESSI NG DRO CONFI RMATI ONS, DENI ALS, CANCELLATI ONS AND
FOLLOWJPS

a. MWhenever the quantity transferred exceeds the quantity shown in
pos. 25-29 of the related DRO in conpliance with the DSC instructions
(quantity reflected in retention quantity field is maintained or
retention quantity field is zero filled), the depot will submt a D C
ARK, confirmation docunent indicating the total quantity (including the
overage) transferred to the DRMO. DIC ARK will update its processing
date to the Date of Last Disposal in the Supply Control File (SCF) for a
Fam |y Head or Bachelor itemw th Conditi on Code A assets being
di sposed. Processing of the DIC ARK includes nmechani cal generation of a
DIC D7_ issue for the quantity overshi pped. An inventory gain, DI C D8A,
will also be generated (for the overage) and listed on appendix F-13 if
the DSC on-hand bal ance is zero or |ess than the overshi pped quantity.
Billing adjustnment is not required.

b. Wenever the quantity available for transfer to the DRMO is the
exact quantity as the DRO quantity shown in pos. 25-29, and DSC
i nstructions have been conplied with (quantity reflected in retention
quantity field is maintained or retention quantity field is zero
filled), the depot will submit a DIC A6J (MRD) with Managenent Code 1
4, 6, or 7 in pos. 72 for the shortage. Accordingly, a DIC ARJ con-
firmati on docunent will be submitted for the quantity transferred. DIC
ARJ will update its processing date to the Date of Last Disposal in the
SCF for a Family Head or Bachelor itemw th Condition Code A assets
bei ng di sposed. Mechani cal processing of the DIC A6J with Managenent
Code 1, 4, 6, or 7 results in creation of a DIC D7_ reverse issue
transaction and a DIC D9B i nventory | oss transaction for the input
gquantity only. The DRO denial will be |listed on appendi x F-113/F113A.
Billing reversal is not required.

c. \Wienever the quantity available in the warehouse is |ess than the
retention field quantity, pos. 55-61, the total disposal quantity, pos.
25-29, of the DROw || be denied/cancel ed by subm ssion of DIC AGE with
Management Code Z in pos. 72. An explanation of warehouse inventory
position will be furnished in the remarks field of the MRD. The depot
will mail the DIC A6E, with Managenment Code Z, to the Inventory
Accounting Section, Stock Control Branch, of the DSC. |&A processing

personnel will manually input an DIC A6A with Managenent Code 1
reflecting the total disposal quantity in pos. 25-29. The quantity in
t he warehouse as shown in remarks data will then be subtracted fromthe
DRO retention quantity, and | &A personnel will manually input an

i nventory | oss transaction (DI C D9A) for the difference.

d. As appropriate, undershiprments due to item packi ng/ packagi ng
characteristics will be reported through the subm ssion of a DIC ARL
confirmation docunment, indicating the quantity actually transferred to
the DRMO. DIC ARL does not apply to DRGCs directing shipnent to
exhaustion (retention field is zero filled). DIC ARL will update its
processing date to the Date of Last Disposal in the SCF for a Famly
Head or Bachelor itemw th Condition Code A assets being di sposed.
Processing of the DIC ARL results only in the creation of a D7_ reverse
i ssue transaction. Billing reversal is not required.
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e. MDs (A6J) with Managenent Code 2 or 5 nay al so be used, when
applicable, to specify conditions which preclude shipnment of the
directed DRO quantity or conpliance with DSC di sposal instructions.
Mechani cal processing of the DIC A6J with Managenment Code 2 or 5 results
in the creation of a D7_ reverse issue transaction for the input quan-
tity only and the posting of an issue freeze (Freeze Code F) to the NIR
on- hand bal ances for the location, condition, and type pack. DI C A6J
will be listed on the appendix F-113. Billing reversal is not required.

f. For materiel commngled in storage, the retention quantity field

of the DRO nmust always be blank. |If materiel is commingled in storage,
and the DSC sends the depot a DROwith a retention quantity field zero
filled or nuneric, the depot w Il cancel the DRO and forward a DI C A6J

wi t h Managenment Code C to the DSC. Processing of DIC A6J with Manage-
ment Code C results in creation of a reverse issue transaction only.

The DIC AGA will be listed on appendix F-113. Billing reversal is not
required. Procedures for review and processing are outlined in appendi x
E-382 P

g. A followp on a Disposal Release Order (DRO), DIC AFJ, will be

generated by the DSC every ten days until a reply is received. |If the
reply is a DIC AEJ with BA status that contains a valid ESD in positions
57-59, a followp will be generated when the ESD expires and every ten

days thereafter until a new ESD is supplied, the DROis confirned or
denied, or the DROis force closed. Followps on delinquent DROCs wil |l
be generated in the nmonthend process. DROs are considered del i nquent
when the DRO is unconfirnmed, the ESD has expired, and it is 15 days past
the Mandatory Transfer Date (MID)/DTD (positions 62-64 of the DRO) .

Shi pping activities will respond to DRO fol |l owups as described in
chapter 4 of this nmanual .

h. Cancellation of a DRO, DIC A5J, will be attenpted by processing
personnel of the DSC when positive assurances fromthe shipping activity
that the DRO has not and will not be processed have been obtai ned.
Processi ng personnel will prepare a Cancellation, DIC ACl, in the format
of appendi x B-17. This docunent will generate a DRO Cancel |l ation, DI C
ACJ, to the shipping activity in the format depicted in appendix B-112.
Shi pping activities will respond to the DRO Cancel |l ation as described in
chapter 4 of this nmanual .

212204 - PROCESSI NG MATERI EL TO DI SPOSAL - | NTRANSI T CONTROL

a. Property shipped/transferred to a DRMO W || be controlled while in
transit fromthe time of release by a shipping activity until receipt of
the property by the DRMO. Intransit controls provide the capability for
DRMS to provide a control point to nmonitor and investigate di screpancies
in shipnents to DRMOs or provide information concerning transfer of
property to DRMOs.

b. HQ DRMS is the focal point for all intransit control reporting and
will maintain the control file of all intransit transactions up to three
years. The suspense file will be initiated by the Shipnment Status

docunent, DI C AS3, prepared by the shipping activity for each shipnent
of materiel sent to the DRMO on a DTID. The DI C AS3, prepared in the
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format depicted in appendix B-89, will reflect the actual quantity and
dat e shi pped.
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c. Al materiel received at a DRMO is processed into the | DMS accoun-
tabl e records by DRMS in accordance with DRMS internal procedures. This
receipt will be conpared with the suspense file created by the DI C AS3.
If the DIC AS3 is not recorded, IDMS will create a suspense file from
the receipt. This suspense file will remain open for a period of one
year fromthe date it is initiated unless it is closed.

d. The suspense file will be closed with no further action: |If the
recei pt matches a Shiprment Status, DIC AS3, previously recorded and
there is no discrepancy; or the discrepancy is |less than $800 and the
itemis not recorded as pilferable/sensitive; or the materiel is
classified as scrap.

e. |If there is a discrepancy between the shipnment status and receipt,
or no shipment status is recorded, DRMS wi Il generate a Di sposal Ship-
ment/ Recei pt Confirmation Followp, DI C AFX, to the DSC as descri bed
below. The DIC AFX will be prepared in the format outlined in appendi x
B-28 and forwarded, through DAAS, to the activity identified in pos.
30-35 of the DIC AS3. A Status Code from appendi x A-12 will be entered
in pos. 65-66 of the docunent.

(1) If the receipt nmatches a Shipnment Status, DI C AS3, recorded in
the suspense file and there is a discrepancy val ue of $800 or nore, or
the itemis recorded as pilferable/sensitive, the DRMS will forward a
Di sposal Shi pnent/ Recei pt Confirmation Followip, D C AFX, with Advice
Code 35.

(2) If, after 21 days fromdate of receipt posted by DRMS, the
recei pt does not match a DIC AS3 recorded in the suspense file and the
extended dollar value is nore than $800 or the itemis recorded as
pil ferable/sensitive, a DIC AFX will be forwarded with Advi ce Code 36.

(3) If, after a period of 60 days for CONUS and 90 days for OCONUS,
the receipt applicable to the DIC AS3 recorded in the suspense file has
not been received by DRMS and the extended value is nore than $800 or
the itemis recorded as pilferable/sensitive, a DIC AFX wi |l be
forwarded with Advice Code 36.

(4) If the DRMS receives no reply to DIC AFX within 20 days of
transmi ssion, DRVMS will forward a Di sposal Shipnment Confirnmation
Fol l owup, DIC AFZ, with Advice Code 37, in the format depicted in
appendi x B-28.

f. The DSC receives the DI C AFX/ AFZ and mat ches the document to the
Di sposal Rel ease Order, DIC A5J. If the docunment finds a matching DI C
A5J, the DIC AFX/AFZ is forwarded to the applicable shipping activity
for processing.

g. The depot in receipt of a DIC AFX/ AFZ will research records and
provi de the appropriate reply to DRMS with a Supply Status docunent, DIC
AE3, or a Disposal Shipnment Confirmati on docunent, DIC ASZ, in the
format of appendices B-11 or B-89 respectively, as described below. In
all cases of discrepancies between quantity shi pped and quantity
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recei ved by the DRMO, the shipping activity will attenpt to resolve the
vari ances by contacting the DRMO i nvol ved.

(1) If the shipping activity has no record of the shipnment nor of
generating the Shipment Status, DI C AS3, and has not received a signed
copy of the DTID, a Supply Status docunment, DIC AE3, with Status Code BF
in pos. 65-66, will be sent to the DRMS.
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(2) If no shipnment has been made al t hough shi pnent status has been
sent, or no record of shipnent other than the DI C AS3 docunent can be
| ocated, a Supply Status, DIC AE3, with Status Code DE will be sent to
t he DRMS.

(3) If a signed receipt copy of the DTID is not avail able but
i nvestigation indicates that property was renoved and cannot be | ocated,
a Supply Status, DIC AE3, with Status Code DF will be sent to the DRMS.

(4) If a signed copy of the DTID is available and the quantity
receipted for is the sanme as the quantity on the DI C AS3 docunent, a
Supply Status, DIC AE3, with Status Code DG wi Il be sent to the DRMS.

(5) If a signed copy of the DTID is available but the quantity
receipted is different fromthat in the original D C AS3, a Supply
Status, DIC AE3, with Status Code DH will be sent to the DRMS.

(6) If the shipping activity has no record of generating a DI C AS3
but has a signed copy of the DTID, a DIC ASZ reflecting the quantity
receipted for will be sent to DRMS.

h. DRMS will update the intransit control file with the status
provi ded by the shipping activities. The conpleted records will be
renmoved and placed in a history file for an additional two years. DRMS
will utilize internal procedures to resolve discrepancies as to why a
proper notification of receipt had not been sent by the DRMO to the
DRIVS.,

i. DRMS will provide the Quarterly Intransit to DRMO Report to each
M LSTRI P Focal point and to the DoD M LSTRI P System Adni nistrator. The
format and explanation of this report is contained in appendi x A-26 of
DoD 4000.25-1-M MLSTRI P

SECTION |11 - MATERI EL ON HAND UNDER DELETED STOCK NUMBER
212301 - GENERAL

a. Itens designated for deletion fromthe Federal Supply Catal og,
with stock on hand, will be disposed of prior to the effective date of
t he catal og change.

b. Materiel received fromother than procurenent instrument sources
under a deleted NSN (other than those NSNs del eted under Key Codes DX
and DZ) will be automatically disposed of without | M Review. Processing
of this type of receipt docunent (DIC D6_) will produce a DI C ZLC
(appendi x B-31) which is nmechanically sent directly to the Disposa
process.

c. Distribution activities will report materiel on hand under the

del eted NSN to the DSC when a DRO, DI C A5J, has not been received within
seven cal endar days after the catal og change date.
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d. SSPs will also report nmateriel on hand, under NSNs for which the
Navy has wit hdrawn user interest, and for which disposition instructions
and/or a redistribution order (MRO) has not been received within seven
cal endar days after the catal og change date. This situation can occur
after a Navy I CP sends a withdrawal of interest to a DSC resulting in
the DSC transmitting a CVMDN docunment to the FMSO. Based on advice from
the FMSO, SSP can be expected to report, for disposition, that materie
on hand under the deleted (or user withdrawn) NSN

e. DSCs will investigate the Deleted Item Report Docurment, DI C CK8,
and based on findi ngs:

(1) Reinstate the itemin the Federal Supply Catal og.
(2) Direct transfer of the materiel to the DRMO

(3) Direct redistribution of materiel to another distribution
activity.

(4) Retain the nateriel at the reporting distribution activity (SSP
only) for attrition.

212302 - PROCESSI NG DELETED | TEM REPORT/ REPLY DOCUMENT, DI C CK8/ CKH

a. The Deleted Item Report, DIC CK8, is prepared by the distribution
activity in the format of appendix B-33 to advise the DSC that stock is
on hand, under an NSN which is no | onger authorized for storage.

b. The Deleted Item Report, DIC CK8, is nmechanically validated and
processed. |Invalid docunments are rejected to DSO under VRCs for review
and correction | AW appendi x E-033 V.

c. Valid Deleted Item Reports, DIC CK8, are checked agai nst asset
bal ances (for the reporting distribution activity) in the NNR  Wen an
asset balance is recorded in the NIR, at the reporting activity, under
the reported NSN, the Deleted Item Report, DIC CK8, is output to DSO
under VRC CQ to be processed | AW appendi x E-033 V. Wen there is no
asset bal ance recorded in NIR, under the reported NSN, at the reporting
| ocation, the input quantity is picked up as an inventory gain and a
ZLC, Recommended Di sposal Docunent, is output to DSO for processing | AW
appendi x E-031 P

d. Research by IM in processing VRC CQ |AW appendix E-033 V, wll
det er m ne:

(1) Whether the itemis being reported by an SSP or by another type
of depot (i.e., Defense (prine), attrition, or tenporary storage site).

(2) Whether item has actually been deleted fromthe Supply System

or whether the report represents an NSN for which the Navy has been
wi t hdrawn as a user.
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e. Research by IMwill result in one of the actions listed in
par agraph 212301d. Processing actions are reflected in appendi x E-033
V.
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SECTION |V - RECOUPMENT OF MATERI EL FROM DRMO
212401 - GENERAL

Unexpected requirements may devel op which necessitate the recovery of
mat eri el previously declared excess and transferred to Defense
Reutilization and Marketing activities by the DSC effecting recovery
action. Acquisition of materiel other than that originally declared
excess is treated as a receipt froman outside source and the provisions
of this chapter do not apply.

212402 - PROCESSI NG RECOUPMENT TRANSACTI ONS

a. Determnation nust be made as to whether or not the accounta-
bility for the materiel has been transferred to the DRMO. A RCSF
printout for the transaction will disclose whether the accountability
has been transferred to the DRMO. (If the MID has passed for Purpose
Code M materiel; or if a Materiel Release Confirmation has been received
for all other materiel, the accountability has been transferred to the
DRMO. )

b. |If the accountability has not been transferred to the DRMO,
contact the distribution activity by tel ephone and request the transfer
be held up. Prepare a Cancellation Docunent, DIC ACl, appendix B-17,
| AW appendi x E-017 P, and process |AWw th chapter 4.

c. |If the accountability has been transferred to the DRMO

(1) Contact the DRMOto deternmine if materiel is available for
recoupnent.

(2) If DRMO confirms availability of materiel, prepare a Manual
Requi sition, DD Form 1348 and process | AW appendi x E-509 P.

(3) Prepare a due-in From Recoupnent Docunent, DIC DFJ, in the
format of appendi x B-42 | AW appendi x E-042 P, and forward to OTlS. The
Due-1n From Recouprent document will establish a due-in in the conputer
files and produce a PMRC, DIC DW, appendix B-19. The PMRC is forwarded
to the distribution activity for use in preparing a MRC, DI C D6J, | AW
appendi x B-21 when the nmateriel is received.

d. The Due-In From Recoupnent Document is nechanically validated by
OTl S to assure proper docunent entries. Invalid docunents are rejected
to DSO. Invalid docunments will be corrected and reentered to nechani cal
processing routines |AWthe E appendix pertaining to the rejected
docunent .

e. The MRC, DIC D6J, will be prepared and forwarded to DSC by the

distribution activity receiving the materiel. The MRC is nmechanically
validated by OTIS. Invalid docunents are rejected to DSO. Invalid
docunents will be corrected and reentered to nechanical processing

routines |AWthe E appendi x pertaining to the rejected docunents.
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f. Due-In From Recoupnent Reversal Docunents, DIC DFJ, and Materiel
Recei pt Reversal Docunents, DIC D6J, will be prepared by processing
personnel of DSO | AW appendi ces B-42 and B-21 respectively whenever it
is necessary to manually reverse a previously processed transaction.
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Care nust be taken when preparing the reversal docunent that it is the
exact duplicate of a previously processed docunent except for the X
overpunch in the high order (first) position of the quantity field. |If

the total quantity due-in is not received, the residual quantity will be
mechanically reversed. |In addition, all DI C DFJ docunents over 120-days
old will be nmechanically reversed when cycle date exceeds EDD plus 60
days.

SECTI ON V - REPORTS
212501 - GENERAL

A Di sposal Transaction Summary Listing by Location (F-33A) and
Di sposal Transaction Summary by Key Code (F-33B) will be prepared each
month, by OTlS. These reports will be prepared | AW appendi x F-33 and
forwarded to DSO for eval uati on and appropriate action
SECTI ON VI - PROCESSI NG FI LE | NQUI Rl ES
212601 - GENERAL

Provi si ons are nade for processing inquiries to various conputer files
whenever a record is required in the performance of day-to-day tasks.
Those files fromwhich a record may be required when processing di sposa
transactions and rel ated actions are:

a. THF.

b. NR

c. Due-In File.

d. RCSF.

212602 - TRANSACTI ON HI STORY PRI NTOUT

There are two nethods of inquiry to the THF

a. Daily, online inquiry by NSN, which will cause a printout of al
transactions recorded for that NSN by preparing a THF Inquiry Form
(appendi x B-104) | AW appendi x E-104 P, citing DI C ZQA.

b. Of-the-Shelf progranms for inquiry by AAC and Directive Number or
by NSN for a specific location (i.e., depot RIC). Inquiries of this
type are to be coordinated with OTIS (by I1OM tel ephone, or persona
contact) due to excessive run tine required, prior to input of inquiry
docunent (s) DI C ZCB | AW appendi x E-104 P
212603 - NATI ONAL | NVENTORY RECORD PRI NTOUT

The National |Inventory Record Printout, appendix F-109, may be
obtai ned by preparing a National Inventory Record (NIR) Inquiry Form

appendi x B-143, | AW appendix E-143 P, citing DI C ZCQ and appropri ate
action code. Forward the NIR Inquiry Formto OTlIS for processing.
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212604 - DUE-IN FILE PRI NTOUT

The Due-In File Printout, appendi x F-184, may be obtai ned by preparing
a Due-In File Inquiry Form appendix B-117, | AW appendi x E-117 P, citing
DI C ZCJ and appropriate action code. Forward the Due-In File Inquiry
formto OTIS for processing.

212605 - REQUI SI TI ON CONTROL AND STATUS FI LE (RCSF) PRI NTOUT

The RCSF Printout, appendix F-114, nay be obtained by preparing a
Requi sition Status File Inquiry Form appendi x B-155, | AW appendi x E- 155
P, citing DIC ZCW and appropriate action code. Forward the RCSF Inquiry
Formto OTIS for processing.

212606 - ROUTI NG | DENTI FI ER CODE (RIC) TO PROPERTY DI SPOSAL OFFI CER
(PDO) ACTI VI TY ADDRESS CODE (AAC) CROSS- REFERENCE TABLE
PRI NTOUT

a. The RIC to PDO AAC Cross-Reference Table Printout, appendi x F-124,
may be obtained by preparation and i nput of an RIC to PDO AAC Cross-
Ref erence Tabl e Docunent, DI C ZLJ, appendi x B-124, | AW appendi x E-124 P.
This i nput docunent, citing Action Code AC, is processed nmechanically.

b. The RIC to PDO AAC Cross-Reference Table is used to nmechanically
assign the Ship-To address (supplenentary address, pos. 45-50) on output
DROs, DIC A5J. Maintenance of this table is as indicated i n appendices
B-124, E-124 P, and E-124 V.
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